s. 939.185, FLORIDA STATUTES

ASSESSMENT OF ADDITIONAL COURT COSTS
INSTRUCTIONS

Description - Please complete the quarterly summary forms and year end summary form of revenues and expenditures collected by the clerk of court from the $65 ordinance.  These forms must be completed by any county that has adopted by ordinance an additional court cost, not to exceed $65, to be imposed by the court when a person pleads guilty or nolo contendre to, or is found guilty of, any felony, misdemeanor, or criminal traffic offense under the laws of this state.  It is requested that all counties submit these forms, even if they have not currently adopted the ordinance so that current status documentation is in place for each of the 67 counties.
Due Date - The quarterly report must be submitted electronically no later than 30 days after the end of each quarter to the Chief Financial Officer (CFO) by email ("Hal Foy" stephen.foy@fldfs.com)

).  The year end summary report must be submitted electronically at the same time as the last county fiscal year quarterly report.  The CFO office will collect the electronic documents and forward them to the Governor, the President of the Senate and the Speaker of the House each quarter.
Quarterly Summary Report – There is a separate quarterly report for each of the four entities specified in statute (Court Innovations, Legal Aid Program, Law Library, and Juvenile Alternative Program).  Each report should be completed, regardless of whether there was any revenue or expenditure activity during the quarter.  The total revenue received for the quarter should represent 25% of the total revenue received by the clerk of court for F.S. 939.185.  Expenditures should be reported by type of program/activity (see attached list) for personnel, operations, and capital expenses.  If the type of expense is unknown or does not fit into one of the three categories, the expense should be reported in the “unspecified” column.  If money is spent for a program or activity that is not included on the attached list, please notify by email the data administrator in the Chief Financial Officer’s office ("Hal Foy" stephen.foy@fldfs.com)
.  Appropriate new programs/activities will be added to the list and distributed to the county budget office as needed.  Note:  Shaded cells are formula driven and should calculate automatically.  

Year End Summary Report – There is one year end summary report that displays revenues and expenditures for the four entities specified in statute (Court Innovations, Legal Aid Program, Law Library, and Juvenile Alternative Program).  This report is based on county fiscal year and should be completed when the quarterly report for July – September is due.  The total revenue received for the year should match the sum of the four quarterly summary reports’ revenue received.  The total revenue should be entered in the spreadsheet, which will automatically calculate the 25% distribution to the four entities.  Any revenues not spent in the previous county fiscal year should be summed and presented in the Revenue section in the Carry Forward from Prior Year row for Court Innovations.  By formula, this will be summed with the current year revenue received to provide total revenues available for the current year.  Note:  Shaded cells are formula driven and should calculate automatically.  

Expenditure data from the quarterly reports should be summed at the end of the county fiscal year by entity and type of expenditure to show total expenditures without program/activity detail.  Again, if the type of expense is unknown (personnel, operating or capital), report the expense as “Unspecified”.  All carry forward revenues that will transfer to the Court Innovation budget will be calculated automatically based on the total revenues minus the total expenses for the year.  

Forms prepared by the Office of the State Courts Administrator, October 2004.  Any questions regarding the forms or instructions should be
 referred to Court Services, Office of the State Courts Administrator, 500 S. Duval Street, Tallahassee, Florida 32399 at (850) 922-5094.

